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5. Select from the ‘What are you filing’ list and 
select ‘Next’ 

 
 

 
 
 

6. Search for your case by entering the case 
number and select ‘Search’ 
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7. Verify and select the case and select ‘Next’  
 

 
 
 

8. Enter additional filing details, if applicable, 
and select ‘Next’ 
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9. Select ‘Attach’ next to the document you 
would like to upload 

 
Note:  Red asterisk indicates a required 
document. 

 

 

 
 

10. Select the file on your device or drag and 
drop 
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11. Once your file appears on the screen, select 
‘Attach’ 

 

 
 

12. The file you uploaded will display on the 
screen. 
 
 
To add additional documents, select ‘+ Add 
and follow steps 10-11 
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13. Once you have attached all of your 
documents, select ‘Next’ 
 
 
 
Note: Civil, Special Civil, General 
Equity/Chancery and SCCO will require you 
to certify before selecting ‘Next’ 

 

 
 

 
 

14. Review all the information you have added 
for the filing and make any changes by 
selecting ‘Back’. Once you are ready to 
submit, select ‘Submit’ 
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• A confidential personal ident ifier under NJ Court Rules includes: Social Security number, driver's license number, license plate number. insurance policy number, 
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• For most cases. such as lawsuits for money. confidential personal identifiers are not needed and should not be included in your submission. 
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15. Select the checkbox to certify and select 
‘Accept’ 

 

Filings with a fee: 
 

 
 
 
Filings without a fee: 
 

 
 

16. If the filing does not have a fee, a 
confirmation screen will display, and an 
email is sent to the filer 
 
 
If the filing has a fee, see the QRG – Filing 
Fee Payment Process. 
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